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MOUNT ALBERT GRAMMAR SCHOOL

Job Description

School Librarian/School Library Manager


Responsible to:	Deputy Principal – HR, Deputy Principal – Library Oversite

Functional Relationships with:	Headmaster, SLT, Head of Faculty, Heads of Department, All MAGS staff, students, parents, Booksellers, Software providers, National Library


Primary Objectives:	To manage and oversee the school library and its services, including but not limited to its day to day use, stock, personnel, budget
	To promote and foster a school wide reading culture

		
Personal Qualities and Requirements:
· Suitably qualified registered teacher/teacher-librarian/librarian
· Passion for reading, with a wide knowledge of books and authors
· Ability to advise on the effective use of online resources
· Ability to communicate effectively with a wide range of people and interests
· Ability to maintain a library atmosphere that is vibrant, inclusive and collaborative and also supportive of reading and study
· Strong administrative skills and is organised
· Demonstrates high levels of initiative
· Keeps up to date with current developments in related area.


Key Tasks:
Professional Development
· Promoting a school-wide reading culture.
· Ensuring effective library orientation to Year 9 students, new Year 10-13 students at the beginning of the year.
· Assisting the ICT Department with BYOD orientation at the beginning of the year.
·  Support the use of digital learning resources, including:
· assisting departments and students with the use of the School’s various eResources available for learning, e.g. EPIC, eTV, ClickView, Edpuzzle. World Book online
· maintaining online digital learning support pages.


Financial
· Manage the library budget.


Personnel
· Manage the library staff.
· Supervision of students, with the assistance of duty staff at interval and lunchtime
· Mentoring the student librarians.


Support Teaching and Learning 
· Reading promotion, including book talks.
· Supporting the use of print and non-print resources throughout curriculum subjects.
· Work with departments to support curriculum changes.
· Ensure measures are taken to address any recommendations to improve the Library
· Consult with relevant external agencies and similar schools to research good practice.
· Attend external professional development opportunities, e.g. National Library, SLANZA meetings


Infrastructure and Resourcing
· Developing a buying plan for books and magazines
· Facilitating and promoting eResources such as EPIC, World Book Online, National Library Digital collections, etc.
· Reviewing the library facility annually and budgeting for improvements.


Other
· Other duties as required


Hours: 
Term time only, 40 hours per week, Monday to Friday
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