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MOUNT ALBERT GRAMMAR SCHOOL

Job Description

Netball Co-ordinator



Responsible to: 	Director of Sport, Director of Netball


Functional Relationships with:		Sports Administrators, Finance office staff, SLT, Netball coaches, Netball managers, students, parents, College Sport, Sport Auckland


Hours of Work:			Part time (20 hours a week), includes Saturday work during netball season.  Term time only during Terms 1, 2 and 3.


Objectives:
The Netball Co-ordinator is responsible for the effective coordination, administration, and assisting with the netball programme at Mount Albert Grammar School (MAGS). Working in collaboration with the Director of Netball, the role supports the delivery of a structured, inclusive, and high-quality netball programme, with particular emphasis on establishing strong foundations at Junior and Intermediate levels and supporting pathway opportunities through senior teams and the Netball Academy Programme.

Skills and Experience
· Experience in netball coordination, administration, coaching, or a related sporting environment.
· Strong organisational, communication, and interpersonal skills.
· Ability to manage multiple teams and competing priorities within a large school environment.
· Knowledge of secondary school netball structures and competitions in Auckland is desirable.
· First Aid qualification, or willingness to obtain.
· Commitment to child safeguarding, student wellbeing, and health and safety obligations.
· Willingness to work flexible hours, including evenings and weekends as required (eg camps and overnight tournaments as negotiated).
· Willingness to assist with transport of teams to organised netball events
· Ability to umpire when required



Key Responsibilities
Programme Coordination and Development
· Work alongside the Director of Netball to ensure a strong and sustainable netball foundation at Junior and Intermediate levels.
· Organise and manage trials for all netball grades within the school.
· Coordinate information to the coaches and team managers across all MAGS netball teams.
· Remain informed of current developments in netball at playing, coaching, and umpiring levels and apply relevant practices within the school programme.

Competition Management and External Liaison
· Coordinate the organisation and allocation of umpires for:
· Auckland Schools Netball Competition
· Season Club and School competition fixtures
· All netball tournaments
· Allocate umpires for Saturday Auckland Schools Competition matches.
· Liaise with the Auckland Netball Centre regarding team registrations, competition entries, and match times.
· Register teams for the Auckland Combined Points Tournament.
· Support the organisation and supervision of after school trainings and Saturday competitions.

Administration and Financial Processes
· Liaise with the MAGS Finance Department to follow up on and ensure payment of student netball fees.
· Maintain accurate administrative records, including team lists, registrations, umpire allocations, and competition documentation.
· Ensure effective communication with students, staff, coaches, and parents regarding trials, competitions, and programme requirements.

Coaching, Umpiring, and Education
· Able to umpire as needed and assist with coaching enquiries when the Director of Netball is unavailable.
· Distribute information to coaches, umpires, and students regarding coaching and umpiring courses and development opportunities.
· Assist with the coordination of coaching education programmes for staff, students, and parent helpers.
· Support the delivery of netball education programmes within MAGS feeder schools, contributing to long-term participation and development.

Netball Academy Programme
· Assist with the MAGS Netball Academy Programme, including:
· Organisation of trials
· Support of academy activities
· Other duties as required to support the programme

Student Supervision and School Values
· Provide appropriate supervision of students during trainings, games, and tournaments in line with school policies.
· Promote positive behaviour, sportsmanship, and the values of Mount Albert Grammar School.
· Act as a professional representative of the school when engaging with external organisations.
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