Myclasses I nstructions - Version 4 BJanuary 2006

Myclassesis an online learning environment tha is part of our Schookzonepackage It has proven to be very user-
friendly and will enhance how we use our student intranet. Student resources will beavailable in future through
Myclasses ingead of the Department Sites on our current intrandt.

How to gain access:

Y ou and your students may access Myclasses from any computer in theworld. Theonly differenceisthat at users
at school will be asked for their Schoolzoneinternet password first. Elsewhere users will beasked to providether
Schoolzonepassword when accessing the page bdow.

Eithe typein theaddress: hitp://home.mags school.nz/myclasses (and booknerk it!) to enter the Class Foyer
or go to the school webste (http://www.mags school.nz) , click on Schoolzone (top right of screen) and follow the
ingructionson thewebsgte screen to goto Myclasses.

Creating a Class Page(after entering the Class Foyer)

en0e6 myclasses - Any Teacher - MyClass
@ ﬁ;‘ /J\} [T http:/ /home.mags.school.nz/myclasses v Gl
MAGS Google CNN Herald Stuff Gazette Herald Search SINA filters SINA Home Page myinternet ICT Tuts
Telecom .
Welcome to the Class Foyer Cl | Ck on
Z‘ B NE This is your entry point for myclasses and contains a list of all your classes.
. Find out what's new in myclasses. Cr %_te CI a$ Pag e
to start
Classes O star
f™ Class Summary al
Resources Class Name Action Add/Remove Files
Search Create Class Page none Title Date Added
There are no files at this time.
Tools Class Manager none
Help

© 2005 myinternet Limiteg. | Disclaimer | Privacy Guidelines | Ab

Create Class Page - Any's Class Page This pagewill appear. | havefilled it
Enter Details outfor my Volcano page
Title [Volcanoes Title of the Property.
Support Materlal for AS 87246 TheTitleisimportant but do notworry
Description — T too much aboutwhat you putin
Description.
Science
Category: Society And Environment O The Property will be searchab. F
* | Technology : or Category, choo® theclosest to
Vocational Learning M yOUf SJbJeCt
Secondary O
i H LOWer Secondary ence levels that are relev
Audience’ | middie secondary » e ek aterer For Audience D Seconday will do
Senior secondary ¥

Subject: ]Geology{ Enter additional Subjects that
Keywords: | Enter additional Keywords tha Sub] eCt |S Wha: yOU WOU|d eXp&t asa
subject heading in a catalogue nota
school subject.
[ Cancel |

Keyword isoptiond




When finished, click on Next

school website | mydesktop |[Lmyclasses | mymall
Tel .. .
" Create Class Page - Volcanoes Thisisthe set of Properties
ZUNE  Enter Class Content (items) offered when create a
= [Welcome to the Volcano Page! p@e
Class Banner Text entered here appears in th
Classes Message of your Class Page. .
Trmrs Typein some sort of welcome
Search Cass clsaming Folos € Doy € 0N g amnsonnere | OF iNrOdUdionin the Class
jlecs Class Image ;;;;i]play “ Don't Upload a class image. M wge Banne’ -
Help @ pi € don'
Text and Image Dis;asyplay Don't Publish class information. Ch00$ the Pr Ope’“ es tO
:::I‘;‘VP;:FE:;:SP:’Q‘E Class Files D‘T;g;f;plaY " Don't Upload files for class use. d |$I ay
Class Calendar :.”.3‘ Display " Don't Enter class events.
Display i
Student Journal D‘ Cl)isplay  Don't Record journal entries. CI | Ck On M a‘nbe’s (&
isplay .
Class Notice Board ; Display ¢ Don't Enter ciass notices. Waltl I I I)
Display
| Members | Finish | .
ChE There are other Propaties
you can add(like Vote For,
Forums, Discussions) Dsee
next page
ClassMembers
Please note:
There are three tabs
¥ Students

o Usethisonefor when you are going to select individuds as outiined onthenext page
¥ Groups

o Usethisonewhen you are going to assign whole year levels
¥ Maintanes

o Usethisoneto assign other teachers who can edit your page

Note also:

Ingructionson uploading a file directly will becoming very soonDafter our expert from Augralia@ visit 31 Jan



school website | mydesktop |Iifiyclassess mymall |

This pat sometimes takes a
o Create Class Page - Volcanoes while to load, so please be
ZUNE  class Members patient.
Home Students [ Growps | Click thingsonce and wait
Classes Add Students from My School
Resources 1.Display available class members Choo=® ayear level
a. Select members b. Sort member namesby —

Search
& By group: |year_11 W

Took ¢ By name: |
oo IR

2.Select students
Available Members Current Students

Make sure you choo% Sort

\ Members by last name

SyedHusnain Adil m
Aaron Afakasi

Saman AhmadKhanBigy

Najat Ahmed

Shakeel Ahmed

YouHwan Ahn /
Alison Ainley

Emma Ainley

Sally Ainley A
Sabna Alawad v

Add Remove

2.Select students
Available Members Current Students

SyedHusnain Adil @ Emma Ainley
Aaron Afakasi Najat Ahmed
Saman AhmadKhanBigy Shakeel Ahmed
Najat Ahmed SyedHusnain Adil
Shakeel Ahmed
YouHwan Ahn
Alison Ainley
Emma Ainley
Sally Ainley
Sabna Alawad

R e

v
Remove

(makes your life easier)
Click onDisplay

Names appear in theleft
column.

If youhave students from
different year levels, yougo
back and select a new year
level and continueto add.

Hold down the AppleKey (! ) and
highlight the students to have access
to this page then click on Add

They will appear in theright column.
If you have students fromthree
different year levels, youwill haveto
dothisthree times.

Scroll to the bottom of the page and
clicked on Finish

TheClass Pagewill appear




How to Create Another Property and Add it to Your Page

K K K K

Go back to the Class Foyer (http://home.magsschool.nzmyclasses)
Click onToolsin theleft menu.

Choo® Create Property. (It may take about15 secondsto display)
The page bdow will appear

school website | mydesktop |[Nmyclassesy| mymall

Create Property
Select Property Type
" Class Page Class Page
" Discussion Room Real-time discussion sessions.
« e-Learning Folio A container for resources.
I . SINA emall users can quickly subscribe to, ot
" Email List Subscriber mailing lists,
" Events Calendar Calendar to record appointments and events.
" File Viewer Dispiay file content within a Property.
" Files Box Store files online.

Select Property

Type

“ Forum Online Forum for topic discussions.

< Frequently Asked Questions Searchable list of categonsed guestions

" Image Tool to upload and display an im
A Property dispiaying a dy, ically updated
C Index specified keywords.
" Journal
" Notice Board Read anggbst notices to a Notice Board.

« Simple Template plates for creating informative text Propt
" Survey Take a Survey.
" Text and Imag Simple web-publishing tool to add images, tt

’/f) Vote For Vote on a topic or question.

Choo= thetype of
Property you wantto
create.

Click on Next




Create Vote For - Any's Vote For

Enter Details

Title

Description

Category:

Audience:

Subject:

Keywords: |

|MAGS Election

Title of the Pr

Upper primary
Secondary

A

v
| nwer carandary

|demacracy

Student Vote
Description of
results,
Arts m
Education (General) . The Property 1
English A
General Resources v
rCowerpriTary
Middle primary m

Audience leve.

Enter addition

Enter addition

Choose Sharing Rules

Step 1. Choose Schools:

@ My School

" Telecom New Zealand
" Specific Schools

Custom Sharing Rules

@ Everyone
" Individuals

" Groups and/or Roles ‘s

[ Standard Sharing Rules
Step 2. Choose People:

Step 3. Choose Access Level:
@ Viewer (View)
" Editor (View and Edit)

" Maintainer (View, Edit, and Delete )

If you had chosen Vote For thiswould
apper

Fill outtheddails

Click on Share

Thisbox will appear.

| suggest you leaveit at
these standad settings

¥ My School
¥ Everyone
¥ Viewer

Click on Apply, then

Finish, atthebottom of
thepagethen

Next whentheCreate
Property pagereappears




Create Vote For - Volcano Vote

|Which volcano seems to have caused the most destruction to
mankind?

Question

Choice 1
Choice 2
Choice 3 |MtStHelens
Choice 4  |Ruapehu

Choice5 |
Choice 6 |
Choice 7 |
Choice 8 |
Choice9 |
Choice 10 |
(4 Property Owner /
" Any user at any time
@ After the user votes
s
Show
Totals
[ Save |
[ Help | Cancel |

[Etna
|krakatoa

View
results

Add Property

Search for a Property using the fields below.

Title Property Type

Category

A pagelike this should appesr. It will
have the heading OQ eateEO

Fill it outwith yourinformation

Please make sure you choos the
display optionsyouwant. They will be
different for each propety.

Click on Save (or Next for some
properties)

Go back to your Class Pageand click
on Add Property

If youget log, return to
theClass Foye by
usng your bookmerk or
theHome button.

Click on Manageto edit
your page

Click on Add Property

Created by me

~| Al

All Property Types

Search Results

1) Click on the Property Title link to select a Property.

Property Title Description Category
#s Any Teacher Files Box Personal

I= MAGS Election Student Vote General Resources Any Teacher €—
g8 trial traila Education (General) Any Teacher
|= Volcano Vote Student Poll Society And Environment Any Teacher

\

~|\ Any Teacher

This pagewill appear.

Put atick in Created by me and
click on Search

Creator

Any Teacher

Results appear like this

Click ontheProperty youwant
Click on Add Property

(More about sharing with other
teachers and usng onePropety on

several pagesin thenext set of
ingructions)




Y our Class Pageshould nowlook like this

myclasses -> Volcanoes
™ Volcanoes

Welcome to the Volcano Page!

Tutorials are available to help you get the most out of myclasses. Thu 22 Sep 2C

Edit Class | Email | Print | Add Property | Close Class
E2 Class Notice Board E ? <4« » AVYOX [ Class Calendar EC?<4p» AV [

View All _Add Notice 4 September 2005 13 Today's Events

Title Creator Date Type
) o Su Mo Tu We Th Fr Sa Date Time Title
There are no notices at this time
28 29 30 31 1 2 3

Qdenotesteacheronly 4 5 6 7 8 910
11 12 13 14 15 16 17
] Text and Images E ? 4« > A Y X
Click "Edit” to add content. 18 19 20 21 |2 23 24
25 26 27 28 29 30 1
[ Vvolcano Vote E ? 4« » AV X
Click on day to add an event
Which volcano seems to have caused the most destruction Add New Event
to mankind?
" Etna = Class Files E? <« > AV [
" Krakatoa Add/Remove Files
" Mt St Helens Title Date Added
" Ruapehu There are no files at this time.
Vote
View Results

Text and ImageProperties:

These are very useful asthey allow youto insert an imageand links

Select Component to Add

Heading WLEED) 4dd a *Heading’ to this Property.

ATextBlock [[LYZI 4dd a ‘Biock of Text’ to this Property.

Bullet Points m Add a 'List of items’ to this Property.

File (Display) m Upload a file to to be displayed as content in this Property e.g. .jpg .gif .doc.

File (Link) m Upload a file to to be displayed as a link in this Property e.g. .jpg .gif .doc.

Image by URL m Add the URL for a previously uploaded image e.g. http://vivw.school.com/image.jpg to be displayed in this Property.
URL m Add a 'Weblink’ to this Property.

Preview
Component Move Appears in Edit Delete

[ext
Liiclp { Carcel




Text & ImageAreas

] German Language Sites o 2 4« > 4 ¥ x M

__german steps
——

This is an excellent site to support your learmning. l
| recommend you begin with German Steps. |

Click here to access the site.

Click here to access the first site on German Festivals

| have been able to create this QPropatyOby usng these

components:
¥ File(Display) to upload the picture
¥ A Text Block
¥ URL

This propeaty should alreadybe on your page Youclick on EDIT andthis pagewill appear.

Edit Text & Image Area

Select Component to Add

Heading =D Add a Heading' to this Property.
AText Block @D Add a Block of Text to this Property.
Bullet Points I:D Add a 'List of items' to this Property.

File (Display) XD Upload afile to to be displayed as content in this Property e.g. jpg .gif .doc.
File (Link) =D Upload afile to to be displayed as a link in this Property e.g. jpg .gif .doc.
Image by URL m Add the URL for a previously uploaded image e.g. http:/;www.school.com/image.jpg to be displayed in this Property.

URL @EED Add a 'Weblink' to this Property.
review
Component
-
__german steps v
_——:—'
This is an excellent site to support your leamning. -
| recommend you begin with German Steps. v
-
Click here to access the site. v
-
Click here to access the first site on German Festivals v
=
[Help Y Details ¥ Cancel Y Delete 3
Please input your URL.
Link URL Iwww bbc.co.uk/languages
Link Text Click here
Description lto access the site.
Element Position @ Left Align ¢ Centre ¢ Right Align

Move Appears in

Property and Full page

Property and Full page

Property and Full page

Property and Full page

Edit Delete
et M Delete
(it M Delete
(it M Delete
(it M Delete

Y ou decidewhich
components will beonthe

page

Youwill seel havefour.
| can move each component
up or down with thearrows

Experiment and see how to
add each component

¥ WhenyouputinaURL, follow this example.

¥ Notetha thewordsClick here are coloured

linksonthewebste

¥ Don®forge to click Save.

If youwant to changethetitleif it says Text and Imagearea, click on Details



About the symbols

Edit Configure Movemearound  Take me off

X ‘Ayge the page

E ? « » AV X

L] Text and Images
Click "Edit” to add content.

VolcanoVota E 2 4« > A Y X

Which volcano seems to have caused the most destruction

e cca =l i 2N

Tofinish, please note:

¥ Youcanopen andcloseaclass. If itisclosed, you can work onit and open it for student accesswhen it is

done
¥ Sometimesaclassisin classview, you have to click Manageto work onit
¥ Youhave accessto onlinetutorialsif you click on Class Manage in the Class Foyer.

¥ Youcan e-mail yourclass from your pageandthee-mail will indudeadirect link to your page

Thank youfor your goodwork.



